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N.C. ADFP Trust Fund

Plan and Projects Reimbursement Checklist
Project Information
	ADFP Tracking Number: ADM-ADFP-   -     
	Date of Report:      

	Grantee:      

	Project Title:      

	Tax ID Number:      
	Project Start & End Dates:       to      

	Contract Number:      


Payment may take up to 20 business days of this form being received and approved.
List of items to be submitted and approved before a payment can be made to a grantee:
	
	Initials
	Date

	 FORMCHECKBOX 

	Updated Signature Card
	
	

	 FORMCHECKBOX 

	Up-to-date Budget Reports
	
	

	 FORMCHECKBOX 

	Up-to-date Progress Reports
	
	

	 FORMCHECKBOX 

	Requests for Reimbursement
	
	

	 FORMCHECKBOX 

	Documentation of Expenditures
	
	

	 FORMCHECKBOX 

	Budget Revision (if necessary)
	
	


List of items to be submitted before receiving final 20% check:

	
	Initials
	Date

	 FORMCHECKBOX 

	All Budget Reports
	
	

	 FORMCHECKBOX 

	All Progress Reports
	
	

	 FORMCHECKBOX 

	In-kind Documentation
	
	

	 FORMCHECKBOX 

	Request for Reimbursement
	
	

	 FORMCHECKBOX 

	Documentation of All Expenditures
	
	

	 FORMCHECKBOX 

	Updated Signature Card
	
	


If final 20% check is for a VAD, EVAD or FPP program, the following stipulations must be met:

	
	Initials
	Date

	 FORMCHECKBOX 

	VAD, EVAD or FPP meets NC General Statutes
	
	

	 FORMCHECKBOX 

	VAD, EVAD or FPP has been presented to County Commissioners
	
	


